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XYH-'CONTRACTOB

by

' Boston, Magsachusetts

Date

- Flgcal Officer
Office of Sclentific Regearech
and quelopment
" 1530 P Street, N. W,

1Wash1ngtqn 25, D, C,

: Déar Sir:

Contract Number OEMgr-3000, Supplement Number (x), request is hereby

In accordance with provision of Article (x) of

made for an advance peyment in the amount of $100,000.00 for the
calendar month of January, 1°hh

as follows:

The probable actual expeﬁditures for this period are

Article and  Items of Cost ms Listed  Probeble Actual

| Paragraph in Contract | » Expen@{purcs )
2(a) (1) Salariee and wagcs ' $ _hc,ooo:.oo
2(a) (3) Materiels end services 2? oco! oc -
2(a) (&) Overhead C -; 10, OOO 00 b
2(a) (6) Travel S l;,ooo 00

‘Ete. - es listed _21,000,00
Total $1oo,ooo 00

Your prompt approval of thig request will be appreciate&.'

Accounting ﬁill be in accordance with terms of the contract.
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i S ~ OFFICE OF scmmr:c RESTARCH AND DEVELOPMENT

. 4 1530 P Street ¥, W
T e s Washlng%on, ﬁ C..

i f”"ﬁ'f‘..LmnAQEORS
'ﬁiccountlnr ﬁppartments
SUBM‘__ FURTH@M Lg,xXA, ;QLQZ zguczm;m REQUIBEP’ENTS
o Recentlv the Gomptroller G@nerdl of the Unlted States further

:relaxeq normal vouchering rpqulremcnts for this Office in connectlon with

-equipment, aupplles, etc. means any s;ngle iten of any

1temizations and substant;at;ons of vouchers submitted under our experi-
mental contracts which are executed on & cost basis, For some tlne it has
not been necessary for OSRD contractors to list on vouchero, or furnish

supporting ev1aen 1a1J subctantlatlon for individual items costing léss

than $50. Now ceztaln addltlonal ‘requirements are waived as 1nalcuted in
theae rev16ed 1nqtructlons.

: iEffectlve ;mmed;a;aly you may, therefore, dls*epurd ail previous

'confl;ct;ng vouchcrlng instructions end prepare Standdrd Form Humber 1034
VYoughers as indicated below, showing s€Ill in the usual menner fhe name and
‘address of the contractor, place and date of preparation, general proupings

of charges under. apnllcable contract paragraphs relating to cosis, with
sppropriate sub- totals, et These same Ln:tTUCtIOnS apuly to sub- contract—
ors and suppllers. : ) 7
‘ ' "Indlvldual item® as used in connectlon wlth salarwes and wages
means the amount earned by and pald to-arr tndtvidwsl tnder s particular
contract during a given pay perlod, while.the term as gpllﬁd to materials,
1ing.

I. GENERAL INuTRUCTIONS .

L. Vouchers should be submitted monthlJ tnder cach coanact, with a
separate voucher for each different contract. {Supplements are
-considered es part of the orlglnal contractb).

B. Group suspended items under esch contract and submit reolalm
vouchers monthly so as to reduce the number of vouchers and thereby
expédite settlements. Or reclaims may be included in a subsequent
regular voucher under the same contract

C. A “Cortlfled True Copj" of a document cen be prov1dcd by slmply
‘ typlng or stampln on the copy the words "Curtlfled True Copy"
and by having some responsible official sign hls name thcreunder -
with & shoylng of his title. ”

r:»' : 5

D. The 51gned orlglnal voucher and th@ three un51ﬁnod copleu required
should alweys be furnished. A1l information excopt the signatures
appe arlng on the orlglnals should be shown on the copics. Copies
jof any documents supporting the original voucher should be furnished
for at least one copy of the voucher, but if impossible or imprac-
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E. Certificat 1on requlred are as, follows: = =
1, The regular oertlflcatlon included on the faco of the printed
© voucher form, which should be signed by a responsible official T -
of the contractor WhOub ‘title should also bo indicated. .
2. The following special certification, which should be typed or

stamped on the roverse side of the original voucher and properly
signed as indicated under 1., above and which is to be used on
every vouchur regardless of whether it &ppli@s in its cntirety:

"I furthul certlfy that the personal services and the supplies,
equlpmunt materials, etc., listed hereon were required by and ]
‘were used in the performance of the work under the contract re-

~ferred to on this voucher and that payments have beon made of
. all amounts for which rcimbursements are hereby claimed; that
“the amounts claimed for personal services involving part time
- WOrk, determined from a distribution of wages for the poriod

-

indicated to be dlrcctly chargeable to the United StutOS under
the provisions of the contract referred to on this voucher, are
trug and correct and that payments of these amounts have been

made to all employces whosc wa upes are included in the distribu-

tion; that payrolls, procurement records, invoices and requisi-

tlons concerned will be kept for at loast four years, subjoct to
*ingpuwtlon upon request by authorized representatives of the

J United States Government; and that no individual items costing
- $50. or more have been included in the sub-totals and totals of

chirges for which no itemizations or- GVdenthry substantiations . -,
are furnlthd " _ : S e

(Please n@tc thdt thls reviged cortification is different from
the one nrovioule rcqu}rod} e

II., BSPECIFIC VOUCHERING INSTR”CTIONS UNDER EXPERIMENTAL CONTRACTS

A, Salaries and Wapos

1,

For individual items of $50. and over use (a) or (b) as in-
dicated belows

(2) " Itemization rceuired on vouchers if orlglnalg or certl- - s
flOd true cop1eu of pavroll sre not furnished--

. él) Nemes or payroll or clock numbcrs
~{2) Dates or periods and hours worked
(3)  Amounts paid to ecach employee for services covered
by this voucher '
(b) Substantiation of vouchers may be accomplished without
detailed itemization on the vouchers by submission of
original or certified true copies of payrolls. When
using this procedure refer on the voucher to the payrolls
énd 1ist the totul amount. involved for servicas covered .
by thc vouuhor. : ‘

v

[
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2, Individual items under $50.
. D
. (a) Itemization not required
(b) Subs taotlatlon not requlved

(e) Slmply show period of time coveved and tho totul of all
. itoems 1ncludo o

B. Matoryals, equlpment, supplics, aoparatus, communication and trans-
- portation oxoonoos, insurarco, e+c.

e

1. For 1ndiv1dual Ttbmu of 950 and over use (a) or (b) as indi-
catcd bclow-
f.(a) Itomlzatlon TOOULTCd on vouchoro if orlglnals or certified
‘ -;'tguc copies of ouppllcrs‘ 1temizcd 1nv01ccs are not furnished--
) Dates'of use or sorvtcc v
2) Names or ident{fying numbers of items (Code designa-
 tions when agreed upon)
g Names of suppliérs
)
)

\ Numbors or quantltlcs of 1tems

(1

(

e N
.(1
;e

Unit prices :
‘(( Amount of ach item group- covorod by thc voucher
: -

(b) Substantiatlon of vouchers may be acconpl:shcé without
detailed itemization on the vouchers by submission of
voriglnal or certlfled truec copies of suopllels‘ “itemized

- invoiccs. When using this procedurec refer on the vouchers'
. to the supportlng documents and list the total amount
B “'involved for items covcrod bJ thc voucheru.

2. Ind1v1dual 1temo under $5O
  (&) Itemlzatlon not requlr@d
(b) ‘oubstantlatlon not requlrcd

“(c) ~Simply . Show ocrtod of time covcrod and the total of all
jltoms lncludcd -

BN ‘,'

v

Ce Stock w1tndrawa1q ‘

1, Ind1v1dudl 1tcma of B850, and over ‘

(a) Itonlzatlon on vouchcr%—-
(l) ‘Dates of use o e v
(2) Names of items
(3) Unit Prices
(4) Amount of cach item group covered by the voucher

b

Tt
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2, Ind1v1dua1 items under $50.

(a) Itemization not requlrod *
(b) Substantiation not reQuired
{c) Simply show period of time covered and the totul of all
items included :
D. Travel
1. - For all trips, regardless of amounts wnvolvwd, itemize on the
-vouchers, or on contractors! spccial forms, in accordance with
‘contract provisions and as indicated by (a) or (B), below:
{a) Actual expense basis - ‘
(1) ‘Namcs of sravelers
(2) Dates or periods of travel
(3) Points between whieh travel was performed
(4) Transportation costs, with indication of mode of
travel (Train, automobile, ete, - when by automobile
give mileage )
(5) Cost of lodgings
(6) Cost of mcals
(7) Cost of taxis, tips and incidentals (Entertainment
~items not allowable) , .
(?) Total cost = R ‘ : -
. v -’

(b) Per diem basi

"“._ y§l)"N1mos of 1ravulgrs
{2) Datcs or periods of travcl
J(3) Points betweon which travel was performed
(4) Transportation costs, vith indication of mode of
 travel (Train, hutomobllo, et - whon by automobile
. , give mileage) . :
P {5) Hours of departure and return ~t bbglnnlng and end
U ocachie - ' " of trips
(6) Per dicm cost .
"(7) Total cost

Q .

. The General Accounting Office has allowed this unusual relaxation
on the basis of the special certifications by you, supplemented by special
ones required from us, and we must all justify this confidence by carefully
protecting the intercsts of the Government. Pleasc remember that =1l expend-
itures under contracts must be neccssary and reasonable and that the General
Accounting Office has the legal richt to verify all cxpenditures made by you

“from an xamlnitlon of your books and records.

+- 1 hope thgt this greatly olmpllflbd voueherwng pr00uduro will -
golve most of your problems and that it will result in fewer suspensions
©and fautcr %nttlom<nt of your accounfu.

L L | b,_ v‘; S .Cu G, Cruikshank
. cal T e Fiseal Offlcer
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